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About:
Computers 12 is a survey course that continues student skill 
development from programs learned in Computers 11, including 
but not limited to: MS Word, MS Excel, MS Powerpoint, ComicLife, 
Photoshop, iMovie, iWeb, iPhoto and Adobe Fireworks.

Assessment:
40% - Assignments
Assignments are marked on a 4-point scale.  These are shorter 
pieces that demonstrate specific skill sets learned in tutorials and 
labs.  
1 = Redo.  Learning outcome has not yet been achieved.
2 = Learning outcomes minimally met.
3 = Learning outcomes have been met, with extra attention 
shown to demonstrating outcomes, with more than bare 
minimum requirements used.
4 = Learning outcomes have been met, with effort above and 
beyond the expectations.  Maximum ability shown.
60% - Projects
Projects are marked on an 8-point scale, 4 points for content and 
4 points for creativity/effort.

LAB 239 Website:
http:://lab239.wordpress.com
LAB 239 Email:
mallen@sd35.bc.ca

Computers 12



Fine Print                         
(Classroom and Course Expectations)

Working in a classroom environment that combines education with employability 
skills will require a rigorous standard of classroom expectations that may be 
beyond the capabilities of some students.  These standards are built upon 
the professional requirements seen in everyday workplaces.  Failure to meet 
expectations will result in removal from the class.  Tutorial time will be utilized to 
make up missing assignments the week after they are due.  You MUST attend 
tutorial to recieve a mark.

Behavior:
-Respect toward the teacher, peers, and equipment must be demonstrated on a 
daily basis.  There is a ZERO-TOLERANCE policy for those who fail to do so, resulting 
in immediate removal from the class. 
-It is required that students will arrive to class on time and be prepared to begin 
work immediately at the bell.  
-Foul language, inappropriate web usage or work is not tolerated.  This includes 
bad humour, explicit images, swearing and anything that violates the human rights 
of anyone, anywhere.  Freedom of speech does not supersede human rights.

Work Ethics & Standards:
-Students must maintain a high work ethic. That means using class time for class 
work.  
-Quality work is required at all times.  This means using 100% of the time given to 
complete an assignment.  This will vary in output for individual students.  
-Original work is always required.  Using images from databases is allowed 
only when specified by assignment or project guidelines.  Plagiarism is strongly 
prohibited and will result in a score of zero, and may be subject to a failing grade 
in the course. 

Common Sense:
-Students are required to stay on track with assignments for this course, as well as 
keep track of deadlines or missed work.  There will be multiple ways to check on 
assigned work via the course website, Facebook page and Twitter account.
-Students should back up their work to avoid late assignments due to computer 
or human error.  USB drives are REQUIRED.  Back-up using email or other means is 
another option.


